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1. OBHIUE IMOJIOKEHUS

1.1. TTonoxxenue o 3amure U 0OpabOTKE MEpCOHAIBHBIX MaHHBIX (nanmee — [lomokeHue)
yCTaHABIMBAET MpaBUiia padOThI ¢ IEPCOHATBHBIMU TAHHBIMH PAOOTHUKOB OPTaHU3AIIHH.

Hacrosimee Ilonmokenue paspaborano B cootBercTBuu ¢ Konennuenn Coseta EBpombr "O
3amuTe GU3NISCKUX JUI] B OTHOIIIEHUH aBTOMATU3UPOBAHHON 00pabOTKU MEPCOHATBHBIX TAHHBIX ",
Konctutynuenr Poccuiickoit  ®Penepauuu, TpyaoBeiM kojuekcom Poccuiickoit  ®Depeparuu,
I'paxnanckum konexkcom Poccuiickoit ®@enepanun, denepanpupiMu 3akoHamMu oT 27.07.2006 Ne
149-®3 "O6 wunbopmaruu, WHOOPMAIMOHHBIX TEXHOJIOTHSAX W O 3amuTe HHPoOpManuu', OT
27.07.2006 Ne 152-®3 "O mnepcoHanpHBIX JaHHBIX', MocTaHoBieHHEM IIpaBurenscrBa PD ot
01.11.2012 Ne 1119 "O6 yrBepkneHun TpeOOBaHM K 3alIUTE NMEPCOHAIBHBIX JAHHBIX MPU HX
00paboTke B MH(POPMAIMOHHBIX CHUCTEMaX NEPCOHAIBHBIX MaHHBIX", mpukazoMm DenepanbHON
CIYXOBI 1O TEXHUYECKOMY U IKCIOpPTHOMY KOHTpoiro oT 18.02.2013 Ne 21 "O6 yTBepkIeHUH
CocrtaBa u cofepKaHUsl OpPraHU3AIMOHHBIX M TEXHUYECKUX MEp MO O0ecredyeHno 0e30macHOCTH
NEPCOHAIBHBIX JaHHBIX MPU UX 00paboTKe B MH(POPMALIMOHHBIX CUCTEMAaX MEePCOHABHBIX JaHHBIX"
[IpaBunamMu BHYTpEHHETO TPYAOBOTO paclops/ika OpraHU3aluu.

1.2. Ienp pa3paboTku Hactosmero IlomoxkeHnuss — omnpeaeneHue mopsaka o0paOdOTKH
MIEPCOHAIBHBIX JIAHHBIX B OpraHu3alii, 00eCreueHne 3aIlUThI TIPaB U CBOOOI paOOTHUKOB U WHBIX
aun Opu  paboTe C UX TNEepCOHAIbHBIMM JaHHBIMH, B TOM 4YHCJE 3allMThl I[paB Ha
HEIIPUKOCHOBEHHOCTb YaCTHOM JKM3HU, JINYHYIO U ceMelHyro TaiHy. Hacrosmee Ilomoxenue He
pacnpocTpaHsieTcsi Ha OOMEH MEePCOHANbHBIMU JAHHBIMU Pa0OTHUKOB B MOPSAKE, YCTAHOBIECHHOM
benepanbHBIMU 3aKOHAMHU.

1.3. Hacrosee [lonoxeHune BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPXKACHUS PYKOBOAUTEIEM
OpraHu3aluy U JercTByeT 0eccpoyHo, 10 3aMeHbl ero HOBbIM [losioxeHneM.

1.4. Bce pabOTHUKK OpraHU3aIMK JOJKHBI OBITh O3HAKOMIIEHBI ¢ HacToAUM [lonoxxeHuem
10JT POCITHCb.

2. OCHOBHBIE TIOHATHSA, COCTAB U KATEI'OPUA
INEPCOHAJIBHBIX JTAHHbIX

2.1. Jlns wueneii Hacrosimero IlonoxkeHHs WCIONB3YIOTCS CIEAYIOIIME TEPMHHBI U
OTIpeIeIICHUS:

Cy0beKT mNepcoOHAJBHBIX [JAHHBIX — 3T0 (U3NYECKOE JUI0, MEPCOHATbHbIC JdaHHbBIE
KOTOpPOro 00padaThIBalOTCS OpraHu3anuel (pabOTHHKH, OBIBIIME PAOOTHUKH, MPETECHACHTHI Ha
paboTy, KJIMEHThI, KOHTPAreHThI U T.1I.).

IlepconanbHbie qaHHBIe — JF00ass WHDOpPMAIHS, OTHOCAIIASACS K TIPSIMO WJIH KOCBCHHO
OTpeIeIEHHOMY WU onpeeisieMoMy (hrU3nuecKkoMy Ul (CyOBEKTY MepPCOHANBHBIX JaHHBIX ).

IlepconajibHble JaHHbIE Pa0dOTHMKA — JIIOObIE CBEACHHS, MPSMO WIM KOCBEHHO
OTHOCSIIHECS K paOOTHUKY U HEOOXOIUMBbIE OPTaHU3aIH B CBSI3U C TPYIOBBIMH OTHOIICHHUSIMH.

O0padoTka mepcoHAJIBHBIX JAHHBIX — JII000€ JelcTBHE (Oomepalus) UIM COBOKYIHOCTb
neiicTBUil (omeparuii), COBEpIIaeMbIX C HCIOJIB30BaHHEM CpPEJICTB aBTOMAaTH3allUd WM 0e3
UCTIONIb30BAaHUSI TaKUX CPEICTB C IEPCOHAIBHBIMU JAHHBIMH, BKJIOYas cOOp, 3aIuCh,
CUCTeMAaTH3alMI0, HAKOIIEHHE, XpaHEHHe, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), U3BICUYCHHUE,
WCIIOJIb30BaHUE, Tiepenady (pacrmpocTpaHeHue, TMPeAoCTaBlIeHue, JOCTYI), OOe3INYHUBaHUE,
OJIOKMpOBaHUE, YAIeHNEe, YHUITOKEHHIE MePCOHATBHBIX TAHHBIX.

ABTOMATH3HPOBAHHASI 00PadOTKA MEPCOHAJBHBIX JAHHBIX — 00pabOTKa TEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BRIYUCIUTEILHOU TEXHUKH.

NudopmanuonHasi cucTeMa MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJCPIKAIIUXCS B
0a3ax NaHHBIX TMEPCOHATBHBIX JAHHBIX M O0ECIEeUMBAIOIIUX HX 00pabOTKYy HH(DOPMAIMOHHBIX
TEXHOJIOTHIA W TEXHUYECKUX CPEJICTB.

KonduaeHunaabHOCTh MEPCOHAIBHBIX JaAHHBIX — 00513aTENbHOE TSI COOMIOCHUS JTUIIOM,
MOJTYYUBIITUM JIOCTYIT K TIEPCOHAIBHBIM JIAHHBIM, TPeOOBAaHUE HE JIOMYCKATh UX PACIPOCTPAHCHUS
0e3 cornacusi CyObeKTa MepCOHANBHBIX JAHHBIX WM HAJUYUS WHOTO 3aKOHHOT'O OCHOBAHHUSI.



PacnpocTpaHeHne mnepcoHATbHBIX JAHHBIX — JICHCTBUs, HalpaBiICHHbIE HAa PACKPBITHE
MEPCOHANIBHBIX JAHHBIX HEOTPEICIIEHHOMY KPYTY JIHII.

O0e3IMuMBaHNe NMEPCOHATBHBIX TaAHHBIX — JICHCTBUS, B Pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 HCIOIh30BaHUs JTOMOJHUTEILHON HHPOPMAIMH OMPEIeIUTh MPUHAIICHKHOCTh
NEPCOHANIBHBIX JAHHBIX KOHKPETHOMY CYyOBEKTY MEePCOHANbHBIX JTaHHBIX.

OO0menocTynHble MEPCOHAJILHBIE JaHHBbIE — T[IEPCOHAJbHBIC JaHHBIC, JOCTYI
HEOTPAHUYEHHOIO0 Kpyra JHUI[ K KOTOPBIM MpPEIOCTaBIIEH C corjiacus CyObeKTa MEepCOHAIBHBIX
JAHHBIX WJIM Ha KOTOpPHIE B COOTBETCTBHM C (hefepaibHBIMU 3aKOHAMH HE PACIpOCTpaHIETCs
TpeboBaHME COOMIOCHUS KOH(DHICHIIMAIBHOCTH.

Nudopmanusi — cBexeHus (cooOIeHHs, JaHHBIE) HE3aBUCUMO OT (OpPMBI  HUX
PeI0CTaBICHUS.

Omnepartop — nuil0, opranu3zyomiee U (UiIM) OCYIIECTBIsAIONIEe 00padOTKy MEPCOHATBHBIX
JAHHBIX, & TAKXKE OMpPEeJIeISIONIee eI U coJiep:KaHne 00pabOTKU MePCOHANBHBIX JaHHBIX.

2.2. IlepconanbHbIe JaHHBIE pa0OTHUKA (IPETEHACHTA HA padOTy) COCTABIISCT:

2.2.1. Uadopmanus o pabOTHUKE:

- (hammus, UM, OTYECTBO, BO3PACT, JaTa POKIICHHS;

- IaCMIOPTHBIE JaHHBIE;

- cBeneHuss 00 oOpa3oBaHWM, CHENHMATBHOCTH, KBATH(PUKAIUU, TPYIOBOM CTaxKe,
IpEIbIIYIEM MeCTe paboThI;

- CBEICHMSA O TIOBBIICHUM KBATU(PUKAIMU W NPOPECCHOHATBHON NepernoaroToBKe,
MIPOXOXKICHUU aTTeCTallUu;

- 3aHUMaeMas JOJDKHOCTB HITH BBITIOJHsIeMast padoTa;

- CBEJICHUSI O BOUHCKOM Y4YeTe;

- CBEZICHUS O 3apa0OTHOM TUIaTe M MHBIX JOXO0JaX paOOTHHKA,

- CBEJICHUS O COIMANILHBIX TAPAHTHSIX U JIbFOTaX U OCHOBAHUAX MX MPEIOCTABICHUS;

- CBEJICHHS O COCTOSIHUM 3JI0POBbS pAOOTHHKA, O Pe3yJIbTaTax MEAUIIMHCKOTO 00CIeI0BaHus,
MICUXUATPUUECKOTO OCBHIETEILCTBOBAHUS U T.11.;

- aJ]pec MecTa KUTEIbCTBA, HOMEp TeneoHa;

- CBEJICHUS O HATMYUU CYJUMOCTH;

- CBEJICHUS O JUCIMILTMHAPHBIX B3BICKAHUSX M IMPOCTYIIKAX;

- CBEJICHUS O MOOUIPEHUAX paOOTHUKA;

- cBeleHHS 00 0COOOM CONMAIBbHOM CTaryce pabOTHUKA (MHBAJIUIAHOCTH, JTOHOD,
OEpEeMEHHOCTD, WICH Mpod)coro3a u Jip.);

- CBEJICHUS O JIMYHOM (MHTHUMHON) M CeMEHWHOW XW3HU pabOTHHKA, BKIJIOYAs JMYHYIO U
CEMEIHYIO TalHbI;

- cBeJeHHA 00 00s3aTeIbHOM W JIOTIOJIHUTEIFHOM CTPaXxOBaHMHM PaOOTHHKA W WICHOB €ro
CEMbH;

- Co/ep)KaHUE TPYJOBOTO JOTOBOpa, TPYAOBOW KHIDKKH, NPUKA30B, JIMYHOH KapTOYKH,
XapaKTePUCTHK M UHBIX KaJIPOBBIX IOKYMEHTOB, Kacaloluxcs pabOTHHKA;

- Ipyrue cBeJleHus 0 pabOTHUKE.

2.2.2. Uadopmarusi o0 ceMeitHOM MOJI0KEHUN Pa0OTHHUKA U YJIEHAX €0 CEMbHU:

- 0 HAJIMYWH JIeTEH;

- 0 COCTOSIHMHM 3/I0OPOBbSI YWIECHOB CEMbH;

- 0 HATMYHAH Y paOOTHUKA WKIUBCHIICB;

- 0 He0OXOAMMOCTH yX0/1a 3a OOJIBHBIM YJIEHOM CEMbH;

- 00 YCBIHOBJIEHUH (YIOUEPEHUHN);

- 00 wHBIX (haKTax, NAIONIIUX OCHOBaHHE NJS MPENOCTaBleHUs pabOTHHKAM TapaHTHHl U
KOMITICHCAIHH, TIPETYCMOTPEHHBIX 3aKOHOIATEITLCTBOM.

2.3. IlepconanbpHble JaHHBIE KJIMEHTOB, KOHTPAT€HTOB U IPYTUX JIUI] COCTABIISIOT:

- (pamunus, UMsi, OTYECTBO;

- BO3pAacT, JaTa POKICHUS;

- MACMIOPTHBIC JAHHBIE;

- aJipec MecTa KUTENbCTBA, HOMep TenedoHa;



- Ipyrue cBeAeHHs O (PU3UYECKUX JHUIaX, MOJyuYeHHbIE OpraHu3aluell Mpu OCYIEeCTBICHUH
CBOEH ACATEIBHOCTH.

2.4. Kareropuu nepcoHaIbHBIX TAaHHBIX

2.4.1. B nporecce 0CyIIECTBICHUS IEATEIHOCTH OpraHu3aluy BO3MOKHa 00paboTKa JTH00bIX
KaTeropuii nepcoHaIbHbIX TaHHBIX, 32 UCKIIOYEHUEM CIEIHAIbHBIX KaTErOpHii.

2.4.2. CrnenmanbHble KaTETOPUH IEPCOHAIBHBIX JAHHBIX COCTABIISIFOT CBEICHUS:

- 0 COCTOSIHMH 3/I0POBbBS;

- 0 PacoBOIi M HALIMOHATBHOM NMPUHAIICKHOCTH;

- 0 IOJIMTUYECKUX B3IUIAIAX;

- 0 PENIUTUO3HBIX WIH HUITOCOPCKUX YOKICHUSX;

- 00 MHTUMHOM M YaCTHOM JKU3HU;

- 0 CyAMMOCTH.

2.4.3. Bce nepcoHaJbHBbIE [AHHBIE, 332 HCKIIOYEHHEM JaHHBIX CIELHUAIBHON KaTeropuu
OTHOCATCS K OOBIYHBIM KaTE€rOpUsM NEPCOHATBHBIX JaHHBIX.

2.4.4. O6paboTKa creruaIbHbIX KaTETOPHA MEPCOHANTBHBIX JAHHBIX JOIYCKACTCS:

- mpu 00paboTke HH(OPMAIMK O COCTOSHUHU 3J0POBBS B CIydasX, MPETyCMOTPEHHBIX
HOPMATHUBHBIMU [TPABOBBIMU aKTaMU;

- mpu o0paboTke wuH(OpPMAIMK O UICHCTBE B MPOQCOIO3HOM OpraHu3ald B IEJIX
MIPUMEHEHUS HOPM CT. CT. 82, 373-376 TpynoBoro koaekca PO u T.11.;

- pu 00paboTKe MH(POPMAIIUK O YACTHOW KHU3HH B MPETYCMOTPEHHBIX 3aKOHOJIATEIECTBOM
CIIydasiX U MOpPSKE.

2.4.5. O6paboTKa crenHuaIbHBIX KaTerOpUil MEePCOHATBHBIX JAHHBIX JOIMYCKAETCS TOJIBKO C
MUCHLMEHHOIO COTJIacHsl UX CYObEKTa.

2.5. O6menocTynHbie U KOH(PHUICHIIMATIbHBIEC IEPCOHANILHBIE TAHHBIC

2.5.1. Bce mnepcoHalbHbIE [aHHBIC SBISAIOTCS KOH(MUICHIMAIBHBIMH, 3a HCKIIOUYECHUEM
OO0IIEIOCTYITHBIX MEPCOHATBHBIX TaHHBIX.

2.5.2. OOuenoCTyMHBIMU TEPCOHANBHBIMU JAHHBIMU SIBIISIIOTCSA CBEICHHS, K KOTOPBIM
oOecrieyeH CBOOOTHBIN JIOCTYII C COTJIAcUsl CYOBEKTa TaKMX MEPCOHAIBHBIX JAHHBIX WA B CHITY
IPSIMOTO YKa3aHUs 3aKOHA.

2.5.3. JIuynas u ceMeliHas TailHbl CyObEKTa IEPCOHATIBHBIX JIAHHBIX:

- TEpCOHANIbHBIE JAaHHBIE O YACTHON (MHTMMHOHN) KH3HU CyOBEKTa, COCTOSHUU 370POBbS,
JIarHo3e 3a00JIEBAHUs COCTABIISIOT JINYHYIO TAHY CyOBEKTa.

- TMepCOHaNbHBbIC JaHHbIE 00 YCBHIHOBICHHM (yIOYEpPEHHH), O AMarHo3e 3a00JeBaHUS U
COCTOSIHUU 3/I0pPOBBSl WICHOB CEMbU CYOBEKTa, MX YACTHOH (MHTHMHOW) J>KH3HU COCTABIISIOT
CEMENHYIO TalHy.

2.5.4. B uensax obecriedeHus] B3aUMOJEHCTBUSL CTPYKTYPHBIX IMOAPA3JAEIECHUN U OTAEIbHBIX
paboTHHKOB (GopMUpyeTCsi TelNeOHHBIM CHPABOYHUK OPTraHMU3AlMHU, B KOTOPHIH BKIIIOUYAIOTCS
damwims, WMs, OTYECTBO, JOJDKHOCTH (mpodeccusi) paboTHHKA, HOMEp pabodero TenedoHa.
BxiroueHre yKa3aHHBIX TMEPCOHATBHBIX MaHHBIX (KpoMe AODKHOCTH (mpodeccun) W HOMepa
pabodero TenedoHa) B CIPABOYHUK OCYIIECTBISETCS C MHUCHMEHHOTO COIVIAacHs PAaOOTHHKA B
COOTBETCTBUM ¢ 1. 2.5.2. HacTosuiero [TonoxxeHus.

2.6. buomerpuueckue u He OMOMETPUUECKHUE TEPCOHATIbHBIE JaHHbIE

2.6.1. Ilpum ocyuiecTBIEHUN CBOEH JEATEIBHOCTH OpraHu3alys MOXKET OCYILECTBIATh
00paboTKy OMOMETPHYECKMX TMEPCOHAJBHBIX JTaHHBIX B  MOPSAKE, IPEIyCMOTPEHHOM
HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMU M HacTosmuM [lonoxennem.

2.6.2. bruomerpuueckumu MEPCOHATLHBIMHU JMAHHBIMH ~ SIBIISTEOTCS CBEJICHUS,
XapakTepu3yromue (QU3N0IOrHYeckre OCOOEHHOCTH 4YelIOBEeKa, MO3BOJISIONINE YCTAaHOBUTH €ro
JMYHOCTH, 8 IMEHHO:

- OTIIEYATKU NaJIbLEB, JIaI0HHU;

- pagy’XKa CeTyaTKH IJiaz;

- ananu3 JIHK;

- 0COOCHHOCTH CTPOEHHUS T€Ja, €r0 OT/IEIBHBIX YacTel, BHYTPEHHUX OPTaHOB,

- IOYEPK U T.[.



2.6.3. B ciuysae HeoOxoaummocTH 0O0pabOTKa OMOMETPUYECKHX JaHHBIX  MOMXKET
OCYILECTBIISATHCS TOJIBKO C MUCBMEHHOTO COTJIACUS MX CYOBEKTa.

2.6.4. Tlpu HeoOXomuMoOCTH OOpaOOTKM OMOMETPUYECKUX TMEePCOHAIBHBIX JTaHHBIX BHE
MHQOPMALIMOHHBIX CHUCTEM B OpraHM3alud  oOecmeumBaeTcs CoOMoJeHue TpeOOBaHUH,
peaycMOTpeHHbIX TocTaHoBIeHHeM [IpaButensctBa Poccuiickoii ®deneparuu ot 06.07.2008 Ne
512 "OO0 yTBepkaeHUH TpeOOBAaHUI K MaTepHaATIbHBIM HOCUTEINISIM OMOMETPUYECKUX TTEPCOHATBHBIX
JTAHHBIX M TEXHOJIOTUSM XPaHEHUs TaKUX JaHHBIX BHE MH(DOPMAILIMOHHBIX CHUCTEM IEPCOHATBHBIX
TaHHBIX".

3. SAIIUTA NEPCOHAJIBHBIX JTAHHBIX

3.1. Ilpunnune! 06pabOTKH U 3alMTHI IEPCOHATBHBIX JAHHBIX B OpPraHU3alNH.

3.1.1. Coop u 06paboTKa MEPCOHATBHBIX AAHHBIX OCYIIECTBIISIIOTCA B MOPAIKE U B LENX,
IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM U HacTosAMM [lonoxkenuem.

3.1.2. IlepcoHanbHble JaHHbIE HE MOTYT ObITh UCIOJIb30BAHBI AJISl OCYIIECTBIECHUS KOHTPOJISA
3a TMOBEJIEHHEM WX CyOBeKTa, B IENAX TUCKPUMHUHALWW, TNPUYUHEHHS MOPAJIbHOTO M (WIJIH)
MaTepHaIBHOIO yliepoa, 3aTpyIHEHHsI B peaau3aly IpaB U CBOOO/.

3.1.3. Ilpu npuHATHM pEUICHUH, 3aTpardBarOIIMX HHTEPECHl CYOBEKTa, HE JOIyCKAaeTCs
OCHOBBIBAThCSI Ha JIAHHBIX, MOJYYEHHBIX UCKJIIOUUTEIBHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHOMN
00pabOTKU WU SJIEKTPOHHOTO MOJTyYEHHUSI.

3.1.4. OGecrnieueHne KOH(DUICHIIMATLHOCTH IEPCOHATBHBIX JTAHHBIX.

3.1.5. CyObeKT nepcoHalabHBIX JAHHBIX HE MOXKET OTKA3bIBAaThCS OT CBOUX IPaB Ha 3alllUTy
JUYHOU U CEMEWHOM TalHBbI.

3.1.6. 3ammTa mNEpCOHATBHBIX JAHHBIX OCYIIECTBIICTCS OpraHu3aluei 3a CcYeT ee
COOCTBEHHBIX CPEJICTB.

3.1.7. HemomyctumocTh 3710ynoTpedsieHuss MpaBoM Mpu 00paboTKe U MPEeAOCTaBICHUU
[EPCOHANBHBIX IaHHBIX.

3.2. 3amuTa nepcoHabHbIX JaHHBIX B OPraHU3allMU OCYILECTBISAETCS B LIEIAX:

3.2.1. IlpenoTBpalieHuss YTEUKH, XHUILEHUS, YyTPaTbl, HCKaKEHHs, MOJJEIKH W MHBIX
HEIPaBOMEPHBIX JEHCTBUI ¢ HH(OpMAaLMEN, COCTABISAIONIEH TepCOHAIbHbIE JAHHBIE;

3.2.2. IlpenorBpaieHust yrpo3 0e30HacHOCTH JMYHOCTH PAaOOTHMKA, WIEHOB €ro CEMbH, a
TaK)Ke O0IIeCTBA U TOCY1apCTBA B LIEJIOM.

3.2.3. 3amuThl KOHCTUTYLHMOHHBIX IpaB TIpPaKJaH Ha COXPAHEHHE JMYHOW TalHbl H
KOH(HICHIIMATBHOCTH TIEPCOHAIBHBIX JAHHBIX, MMEIOLUIMXCS B HMH(MOPMAIIMOHHBIX CHCTEMax M
COXpAHEHHUs TalHBI.

3.2.4. ObecrieueHne MpaB paOOTHUKOB B 00JIaCTH MTEPCOHAIBHBIX JTAHHBIX.

3.2.5. ObecrieueHus: COXpaHHOCTH UMYIIECTBA OPraHU3alMK U paOOTHUKOB.

3.3. Meroabl U crnocoObl 3aIlIMTHl EPCOHANBHBIX JAHHBIX B MH(POPMAIMOHHBIX CHCTEMAaxX
IIEPCOHANBHBIX JIaHHBIX OCYILECTBJIIOTCS B COOTBETCTBUU C MocTaHOBIeHUEM lIpaButenbcrBa PO
or 01.11.2012 Ne 1119 "O6 yrBepxkaeHun TpeOOBaHUM K 3aLUTE MEPCOHAIBHBIX JAHHBIX IPU HUX
0o0paboTke B MH(MOPMAIMOHHBIX CHUCTEMax MEepCOHalIbHbIX MAaHHBIX", mpukazom PCTIK or
18.02.2013 Ne 21 "OO0 ytBepxkaenun CocraBa M COJIEp/KaHUS OPTaHMU3ALMOHHBIX U TEXHUYECKHUX
Mep MO obecreyeHut0 Oe30MacHOCTU MEpPCOHANBHBIX JaHHBIX MNpH UX 00paboTke B
MH(POPMAILIMOHHBIX CUCTEMaX MEPCOHAIbHBIX JaHHBIX .

K Takum mMepam oTHOCSTCS:

- UAEeHTUQUKALUSA U ayTeHTUPUKALUSA CyOBEKTOB IOCTyIa U 0OBbEKTOB JOCTYIIA;

- yIIpaBJIEHUE JJOCTYNOM CyOBEKTOB JOCTYIa K 00bEKTaM JI0CTYTIa;

- OrpaHUYEHNE IPOrPAMMHOM Cpeibl;

- 3alMTa MalIMHHBIX HocHuTened HH(oOpManuu, Ha KOTOPbIX XpaHATCA U (MJIH)
00pabaThIBatOTCs MEPCOHAIbHBIE JaHHbBIE;

- peructpanus coObITUI 0€301MaCHOCTH;

- aHTUBUPYCHAs 3alIUTa;

- oOHapyskeHue (IPeJOTBPALCHUE) BTOPKEHUIA;

- KOHTPOJIH (aHAJIM3) 3aIUIIEHHOCTH IEPCOHATBHBIX JTAHHBIX;
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- obecrieyeHue 1eI0CTHOCTH HH(OPMALIMOHHON CUCTEMBI U IIEPCOHATIBHBIX TaHHBIX;

- obecrnieueHne JOCTYITHOCTH MEPCOHABHBIX TaHHBIX;

- 3aIllMTa Cpeibl BUPTyalIU3alliy;

- 3aIMTa TEXHUIECKUX CPEJICTB;

- 3aIMTa HTHPOPMAIIMOHHOM CUCTEMBI, €€ CPEJCTB, CUCTEM CBSI3U U Mepeadn JaHHbIX;

- BBISBJICHHE WHIIMJCHTOB (OJHOTO COOBITUS WU TPYIIBI COOBITHIA), KOTOPBIE MOTYT
MPUBECTH K COOSAM WM HApYIICHHIO (QYHKIIMOHWPOBAHUS WH(OPMAIMOHHOW CHUCTEMBI U (WIH) K
BO3HHKHOBEHUIO YIp03 0€301MacHOCTH MEPCOHANIBHBIX TAHHBIX, U pearupoBaHKe Ha HUX;

- ynopaBlieHHe KoH(urypauueid UHGOPMAIMOHHON CHCTEMBI M CHCTEMbl 3alllUTHI
HePCOHABHBIX TaHHBIX.

3.4. Opranuzanus IpUHUMAET CJIeIYIOIINe MephI MO 3alUTEe MePCOHATBHBIX JaHHBIX:

- pa3paboTKa HOPM O 3aIIUTE EPCOHANBHBIX JaHHBIX;

- ONpelelieHHe W 3aKpervieHHe TMepedHs HMH(OpMalMM, COCTaBISIONICH IepCOHANIbHBIC
JTAaHHBIE;

- OrpaHWYeHHE JOoCcTyna K HH(OpMalMM, COCTABIAIOIIEH MEPCOHANbHBIE JaHHBIE,
MIOCPEJCTBOM YCTAHOBJICHHUS TOpsAKa oOpameHuss ¢ 3Tod HH(OpManueid M KOHTPOJS 3a €ro
COOJIIOICHHUEM;

- BEJICHHE y4eTa JIUII, MOJIYYMBIIMX JAOCTYH K WH(POPMAILKHU, COCTABISAIOUICH MEepPCOHATbHBIE
JaHHbIe, U (WJIM) JIMII, KOTOPBIM Takas nHGopMaliys Oblia MpeAocTaBiIeHa WK MepeIaHa;

- 3aKIIOYCHHUE C JIMIIAMHM, MOJYYHBIIUMHU JTOCTYI K TEPCOHAIBHBIM JaHHBIM, TPYAOBBIX H
IPa)<IaHCKO-TIPABOBBIX JOTOBOPOB, COTJIAIICHUN O COXpaHEHUH KOH(UICHIINATbHOCTH;

- HaHeceHue rpuoB KOH(MUICHIMAIBHOCTH Ha MaTepUAIbHbIE HOCUTENH (IOKYMEHTHI),
coJiepskanire HHGOpMaIHIO, COCTABIIAIONIYIO IEPCOHANIbHBIEC TaHHBIE;

- o0y4yeHHEe W TMpOBEpKa 3HAHWK HOPM M TpeOOBaHM B 00JAaCTH 3alIMTHI NEPCOHATBHBIX
JAHHBIX;

- OpraHu3alys U BeJCHNE KOH(DUCHIIMAIBHOTO JIEJIOTIPOU3BOICTBA;

- TpPUMEHEHHE CpPEICTB M METOJOB TEXHUYECKOW 3alUThl KOH(UIECHIUAIBHOCTH
uHpopManuu (YCTaHABIMBACT 3aMKH, PEIIETKH, Pa3IMYHbIe MEXaHUYECKHE, HIEKTPOMEXaHNIECKUE
U DJIEKTPOHHBIE YCTPONCTBA OXPaHBI).

3.5. Jluna, 06s13aHHBIE 00eCTIeYNBaTh KOH(PUACHINATBFHOCTh MIEPCOHATBHBIX TAHHBIX.

3.5.1. Jluna, uMmeronue OOCTyN K MEPCOHAIBHBIM JaHHBIM, U JIMIA, OTBETCTBEHHBIE 3a HX
00paboTKy MJOJDKHBI MPUHUMATh MEpPHI, NPENSATCTBYIOIIME O3HAKOMIJICHHIO C IEPCOHAIBLHBIMU
JTAaHHBIMU JIUILI, HE UMEIOIIUX JIOCTYIA K IEPCOHABHBIM JITAHHBIM.

3.5.2. K nunam, o0si3aHHBIM 0OO0€CTeYnTh KOH(MUACHIIMAIBHOCTh MEPCOHATBHBIX JTAaHHBIX,
OTHOCSITCS: PYKOBOJMUTEIh OPraHU3aIMH, PYKOBOJUTENIN CTPYKTYPHBIX MMOAPA3ICICHUN, CEKPETapH,
pabOTHUKM KaJIpOBOH  CIIy’KOBI, OyXraiTtepum W JPYTUX CTPYKTYPHBIX MOJpa3JeeHul,
OCYIIECTBISIONIUX MOJIy4eHHue, 00paboTKy, XpaHEHHE, UCIIOIb30BaHUE U Tepeiady NepCOHAIbHBIX
JTAHHBIX.

KonkpeTHblli TiepeYeHb I, MONYYaoIIMX JOCTYN K [EPCOHANbHBIM JaHHBIM U
OCYIIECTBIISIIONIMM HX O00pabOTKy, YTBEP)KIACTCS IMPHUKA30M IHPEKTOpa M XPAHUTCS B OTHAEIE
KaapoB. B mpukasze ompenensitoTcss OCHOBaHUS W IENH MONYYeHHS W 0O0pabOTKH MEepCOHATbHBIX
JTAHHBIX, CPOKH MCIIOJIB30BAHMUS, YCIOBUS U IpyTrHe TpeOoBaHus. J[ocTym K MepcoOHaIbHBIM JJaHHBIM
OCYILECTBIISICTCSI TOJBKO MOCJTE MPOXOKIEHUs MPOLEAYphl JIOMyCcKa, oInpelesneHHod B m. 3.5.3.
HacTosuiero lonoxenus.

PykoBomuTenu CTPYKTYypHBIX TOApa3AeNieHHil BOpaBe TmolyyaTb M 00pabaThIBaTh
NIepCOHABHBIE JIaHHBIC, KAacaloulrecs paOOTHHKOB CTPYKTYPHOTO TOJpa3elieHUs] MO BOMPOCaM
BBITIOJTHEHHSI UX TPYIOBOU (PYHKIIUU.

3.5.3. Jomyck K KOH(UIEHIIUATEHBIM IEPCOHATLHBIM JTAHHBIM BKJTIOYAET B CEOS:

3.5.3.1. O3HakomiieHHE paOOTHHUKA C 3aKOHOJIATEIHCTBOM O 3aIUTE MEePCOHATBHBIX TaHHBIX,
B TOM YHCJIE JIMYHOW, CEMEHHOW W WMHOW TailHbl, 00 OTBETCTBEHHOCTH 3a €ro HapyIIeHHE U
JIOKAJIbHBIMH HOPMATHUBHBIMH aKTaMH OpPTraHU3alliu B 00JIACTH 3alIUThl IEPCOHABHBIX JaHHbIX;

3.5.3.2. Ilpunstue paOOTHUKOM OOS3aHHOCTH IO COOJIONCHUIO KOH(PHUIACHIIUATHLHOCTH
MEPCOHANBHBIX JAHHBIX, K KOTOPHIM MOIyYaeT JOCTYII,



3.5.3.3. Ilpunarue paOOTHUKOM OOS3aHHOCTEH TI0O  HEPA3MIAICHUIO  CBEICHUM
KOH(QUACHIIMATHLHOTO XapaKTepa Mocliie MpeKpaIieHus TPYAOBBIX OTHOIICHUN Ha MEPHO JeHCTBHS
pexkrMa KOH(OUIECHIINAIBHOCTH JaHHBIX CBEICHU;

3.5.3.4. Cobnronenue pabOTHUKOM TpeOOBaHWM TO 3ammMTe KOH(HUIECHIIMAIBHON
uHdopMaIuu;

3.5.4. C numamu, MOTYYarOIIMMH JOCTYI K TMEPCOHATBHBIM JAHHBIM U OCYIIECTBIISIONTIMHE
00paboTKy MepCcOHaIbHBIX JTaHHBIX, 3aKIOYAIOTCS TPYIOBbIE JOTOBOPHI U (MJIH) AOMOJHUTEIbHBIE
COTJAIlIEHUs] K TPYAOBBIM JOTOBOpaM C YCIOBHEM 00 oOecredeHnn KOH(PHUICHINATHHOCTH
NEPCOHANIbHBIX JaHHbIX.

Ecnu BeimonHeHue paboThI CBA3aHO C JOCTYIIOM K KOH(MUICHIIMATEHOW HHPOPMAIUH, a JIUI0
OTKa3bIBa€TCS OT MPUHATUS Ha cels O0O0s3aHHOCTEH MO COXPaHEHHIO KOH(PHUACHIMATbHOCTH
CBEJICHUI, TPY/I0OBO JOTOBOP HE 3aKIIOYAETCS.

Jluna, TpynoBble 00S3aHHOCTH KOTOPBIX HE CBsI3aHbI ¢ 00pabOTKOM MEepCOHAIbHBIX JAAHHBIX,
MOTYT OBITH JOMYIIEHBI K IEPCOHATBHBIM JaHHBIM TOJBKO C UX MHUCHBMEHHOTO COTJIACHSI.

B cinydae ciayyaiiHOro mony4eHusl NEpCOHAIBHBIX JAHHBIX HEYNOJIHOMOUYEHHBIM JIULIOM, C
HUM  3aKJII0¥aeTcs coriameHue o0 oOecrnedeHHMH  KOH(MUICHIMATBLHOCTA — TOTYyYEHHBIX
NEPCOHANIBHBIX JaHHBIX. YMBIIIJICHHOE MOJyYeHUE MEePCOHABHBIX JaHHBIX HEYNOJTHOMOYEHHBIMU
JUIAMH  SIBJISIETCS. OCHOBAHMEM Il TMPUBJICYEHUS K OTBETCTBEHHOCTH, MPEAYCMOTPEHHON
3aKOHOAATEIbCTBOM.

CBoeBpeMEHHOE M MPaBOMEPHOE 3aKIIOUEHHE JOTOBOPOB M COIJIAIIEHHH 00 obecriedeHuu
KOH(UACHIINATLHOCTH EPCOHANIBHBIX JaHHBIX OOecreynBaeTcsl paOOTHUKAMU OTJIea KaJIpoB.

3.6. I'pudbr KOHPUICHIINATHHOCTH.

3.6.1. Ha wmarepuajibHble HOCUTEIM MEPCOHANBHBIX JAHHBIX HAHOCATCS TPUDBI
koHpuacHIuansHoCcTH: "Kordunennuanpao" u "Ocob6o koHDHUISHITHATBEHO" .

3.6.2. I'pud "Ocobo koH(DUIEHIIMATBHO" UMEIOT CIElUalbHbIE KAaTETOPUU IMEePCOHATBHBIX
JTAHHBIX W IEePCOHAJbHBIC JaHHBIC, COCTABJISIONIMC KAKYIO-THOO OXpaHSIEMYK 3aKOHOM TalHy
(IMyHYIO0, CEMEIHYIO U UHYIO).

3.6.3. I'pu¢d "KoudunenumnansHo" Ha Bce OCTalibHbIe KOH(UICHIIUATBHBIE MEPCOHATbHBIC
JTaHHbIE.

3.7. TlpoBencHne OOy4YCHHS W TPOBEPKH 3HAHUN HOPM U TpeOOBaHW B 00JACTH 3aIUTHI
NEPCOHANIBHBIX JaHHbIX.

3.7.1. OOyueHue W TmpoBepKa 3HAHWW B OOJACTH 3alIUTHl IEPCOHAIBHBIX JaHHBIX
OCYIIECTBIISIETCS HE PEXKE OJHOTO pasa B TOJI.

3.7.2. BnHeouepenHoe o0O0y4deHHE W IMPOBEpKAa 3HAHUKW MPOBOAUTCA IPU H3MEHEHHUH
3aKOHOJATEIbCTBA B OOJIACTH 3alllMTHl TMEPCOHAIBHBIX 3HAHUW M BHECEHWU H3MEHEHUU W
JIOTIOJTHCHUH B JIOKAJIbHBIE HOPMATHUBHBIC aKThl OPTaHHM3AIMK 110 BOIIPOCAM 3alIUThl U 00paboTKU
NEPCOHANIBHBIX JaHHBIX.

3.7.3. OOyueHue W TpOBEpKa 3HAHWKA pPAOOTHHKAMH HOPM M TpeOOBaHWI IO 3amuTe
MEPCOHANIBHBIX JaHHBIX MPOBOAUTCS MPU HETIOCPEICTBEHHOM yYacCTHH MPEICTaBUTEIHHOIO OpraHa
pabOTHHUKOB (TIPU €0 HAJIUYHUN).

3.7.4. Otka3 pabOTHUKA OT MPOXOXKJIEHUS O0YUYEHHS U MPOBEPKHU 3HAHUI B 00JIACTH 3aIIUTHI
MIEPCOHATBHBIX JAHHBIX SBJISICTCS OCHOBAHUEM JIJISl IPUMEHEHUS JTUCIUTTMHAPHOTO B3BICKAHUS.

3.8. Opranuzanus u BeJeHre KOH(DUIESHIINAIBHOTO JIeTIONPOU3BOJICTBA.

3.8.1. Bce mokymeHTHI, conepkaiine KOH(UICHIIUAIbHbIE TIEPCOHANIBHBIE JAaHHBIE, HOJKHBI
COXPAHATHCA B PEXKUME KOH(MUICHIIMATEHOCTA U OBITh JIOCTYMHBIMH TOJIBKO TEM JIUIAM, KOTOpPbIE
UMEIOT JIOIMYCK K TaKWM CBEJICHUSM B CWJIy WCIOJHEHHUS WMH CBOUX TPYIOBBIX OOS3aHHOCTECH.
Opranuzaius KOHOUICHIMATFHOTO JEJIOMPOU3BOJCTBA JOJDKHA HMCKIIOYATh O3HAKOMIIGHHE C
KOH(QUICHIIMATLHOU WH()OpMAIIHEH WHBIX JIUIl, HE UMEIOIUX TaKOTo JOCTYIIA.

3.8.2. Ha xoH(uaeHIIHATBHBIX JOKYMEHTaX:

- craButcs rpud "Kondunenumansuo" n "CTtporo xoHQHUAEHLIHATLHO" B MPaBOM BEPXHEM
yriy MEepBOTro JUCTA ¢ yKa3aHUEM HOMepa dK3eMIUISIpa;

- YKa3bIBaeTCsl KOJIMYECTBO IK3EMIUIAPOB (HA JOKYMEHTE, MOJIINIUBAEMOM B JIEIO) M MECTO
HAXO0KJICHUS KaXKIO0T0 U3 HUX, MOAMUCH U OTMETKA 00 MCTIOTHEHUH;



- YKa3bIBalOTCS JOJKHOCTHBIC JIMIA, YIOJHOMOYEHHBIE HCIIOJIb30BATh JAaHHBIM JOKYMEHT,
HOJMKCH U J1aTa JUpeKTopa (Ha 000poTe JHCTa TOKYMEHTA).

3.8.3. IlpukazoM Ha3HA4aeTCs JIMIIO0, OTBETCTBEHHOE 3a YYET, XPaHEHUE M HCIOJb30BAHHE
KOH(QUACHIIMATBHBIX TEPCOHANBHBIX JaHHBIX. lloanmucaHHBIE MOKYMEHTHI TEepemaroTcs IS
perucTpaiuu JoJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a MX yuerT.

3.8.4. JlBmwxenue gokymeHtoB ¢ rpudom "Kondunenumansuo" u  "Crporo
KOHQUACHINATLHO" JOJDKHO OTpaXkaTbCsd B JKypHaje ydeTa JBIKEHUS KOHGUIACHIIMAIbHBIX
JIOKYMEHTOB.

[Ipu BbIIaYe NOKYMEHTOB, COAEPKAIIUX KOH(PHUACHUIUATbHBIC MTEPCOHATbHbIC JaHHbIE, JIUIIO0
BIIPaBE HCIIOJIb30BaTh HMX B TEYEHHE CPOKA, HEOOXOTUMOIO JJIsi BBIIOJHEHUS PadOTHI, IO
UCTEUEHUU KOTOPOrOo OHU BO3Bpamarorcs. Ilepenaua 10KyMEeHTOB MPOU3BOAUTCS C 00s13aTEIbHOM
3aIMCHIO B )KypHAJIE YU€Ta JIBHKCHHUS.

3.8.5. Ilpu pabore ¢ JOKyMEHTaMH, COACPKAIIUMU KOH(PHUACHIIMAIBHBIC CBEICHHSI,
3arpenaeTcs:

- JIeNaTh BBIMUCKU 0€3 COOTBETCTBYIOILIETO pa3pelIeHus JUPEKTOPa;

- 3HAKOMHTb KOH(PHUICHIIMAIHHBIMU JOKYMEHTaMU HEYOJTHOMOYECHHBIX JIUIL;

- UCIOJB30BaTh UH(OPMALIMIO U3 TaKUX JOKYMEHTOB B OTKPBITHIX COOOIIEHUSX, JTOKIa/nax,
HepenucKe, PeKIaMHbIX U3aHHAX;

- IPEIOCTABIIATH CBOM KOMIBIOTEP Ui pabOThl APYTUM pabOTHHUKAM;

- ocTaBiiATh 0Oe3 mpucMoTpa Ha pabodeM MecTe KOH(MUICHIMATBHBIC JTOKYMEHTHI,
BKJIFOUEHHBIA KOMIIBIOTED.

3.8.6. Ilpu yBONBHEHHMH COTPYIHWKA, OTBETCTBEHHOTO 32 KOH(HIECHIIMAIBHBIE TOKYMEHTHI,
OCYIIECTBIISIETCS MX Mepeada Mpyu COCTABICHUHU aKTa IprueMa-caaduu.

3.9. Opranuzanus myOJUKYeT WK HHBIM 00pa3oM o0ecrieynBaeT HEOTPAHWUICHHBIH JTOCTYII K
JOKYMEHTY, OMpPEENSIONIEMY €ro MOJUTUKY B OTHOLIEHHUH 0OpaOOTKH MEPCOHANBHBIX TaHHBIX, K
CBEJICHUSIM O pealI3yeMbIX TPeOOBaHUIX K 3alIUTE TIEPCOHAIBHBIX JTaHHBIX.

4. OBPABOTKA NEPCOHAJIBHBIX JTAHHbBIX

4.1. Llenu 06pabOTKHU NEPCOHATIBHBIX IAHHBIX B OpraHU3al1H.

4.1.1. Uensimu 00pabOTKM NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OPTaHU3AIMH SBJISFOTCSL:

- cojielicTBre PaOOTHHKAM B TPYIOYCTPOUCTBE, OOYYSCHUH U MTPOIBUKCHHH I10 CITYKOE;

- obecrnieyeHre JIMYHOM 06€30MacHOCTH PaOOTHUKOB;

- KOHTPOJIb KOJIMYECTBA U KAYECTBA BBIITOJIHIEMOM paOOTHI,

- o0ecrieueHre COXPaHHOCTH UMYIIECTBA;

- ohOpMJICHHE TPYJOBBIX OTHOIICHWH, IMEPEBOJOB HAa JPYTyl0 paboTy U TpeKpaniCHHS
TPYIOBBIX OTHOIICHUIA,

- oIuIaTa Tpynaa;

- MPEIOCTaBJIICHUE YCIIOBUH TpyJa, TApaHTUH M JITOT, MPEIYCMOTPCHHBIX HOPMAaTUBHBIMHU
MIPABOBBIMHU aKTaMH, KOJUIEKTUBHBIM JJOTOBOPOM (IIPH €r0 HAIMYHWH), COTJIAIICHUSIMH, JIOKATBHBIMHU
HOPMATHUBHBIMU aKTaMU, TPYAOBBIMH TOTOBOPAMU;

- obecrnieyeHmne 0€30MacHBIX YCIOBUN TPY/IA;

- (opmupoBanue rpaduka OTIYCKOB, MPEAOCTABICHNE AOMOIHUTENBHBIX THEH OTABIXA U T.1.

4.1.2. lenssmu 00pabOTKH NIEPCOHATBHBIX TAaHHBIX KIIMEHTOB, KOHTPAreHTOB SIBJISTFOTCSI:

- OCYIIECTBIICHUE OPTaHU3AIMH CBOEH 1eATeIbHOCTH;

- OKa3aHHe yCIyT KIUCHTAM;

- BBITIOJIHEHUE YCIIOBUI JOTOBOPOB C KOHTPAareHTaMHU.

4.2. TpeboBaHus k 00pabOTKe MEPCOHATBHBIX JaHHBIX.

4.2.1. OOpaboTka TEpCOHAIBHBIX JaHHBIX OCYIIECTBISETCS C COIIacus CyObekTa
MIEPCOHATBHBIX JAHHBIX Ha 00pabOTKY ero MepCOHANTBHBIX JTaHHBIX.

4.2.2. IlucemeHHOE cornacue paboTHHKA Ha 00pabOTKY MEePCOHANBHBIX JAHHBIX BKJIIOYAET B
ceost:

- HAMMEHOBaHKE U IOPUANYECKUN aipec paboToaaTes;



- (daMuIno, UMs, OTYECTBO, ajapec CyObekTa (pabOTHHKA), JOKYMEHTHI, YIOCTOBEPSIOIIHE
JMYHOCTH (HOMEp, CBE/ICHNUS O JaTe BbIJA4YM JOKYMEHTA U BbIJABIIEM €I0 OpraHe);

- IIeJTb U c1oco0 00pabOTKU MEPCOHATBHBIX TAHHBIX;

- IepeYeHb JAHHBIX, Ha 00pabOTKy KOTOPBIX JA€TCS COTJIacHe;

- IepeveHb JEHCTBUM, HA COBEPILICHHE KOTOPBIX JAETCS COTJIacHe;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTJIaCUE, MOPSAIOK €T0 OT3hIBA.

B oTHOLIEHNN HECOBEPIICHHOJIETHUX PAa0OTHUKOB corjacue Ha OO0palOTKYy MepCOHAIbHBIX
JAHHBIX JTAIOT POAUTEINH, ONEKYHbI WM ITONEYUTEIH.

4.2.3. O6paboTka nepcoHaIbHBIX JAHHBIX 0€3 coriacus UX CyObEeKTa MOXKET OCYILECTBISATHCS
B CJIEYIOIIUX CIIy4asx:

- B CTaTUCTUYECKUX WU HHBIX HCCIEIOBATEIbCKUX IIEJISIX MPH YCIOBUU O00SI3aTEIILHOTO
00e3TMYMBaHMS IEPCOHATBHBIX JAHHBIX;

- IS 3aIIUThl KU3HU, 3[0pPOBbS WMIU HHBIX >KU3HEHHO BaXKHBIX MHTEPECOB CYOBEKTa
NEPCOHAIBHBIX JaHHBIX, €CIM IIOJIydeHHE corjacus CyObeKTa IEpPCOHAIbHBIX JaHHBIX
HEBO3MOKHO;

- €CIM JIOCTYIl HEOTPaHMYEHHOrO0 Kpyra JIMI K IEPCOHAIbHBIM JAaHHBIM IIPEJOCTaBICH
CyOBEKTOM TMEpPCOHANBHBIX JAHHBIX JIMOO IO €ro mpocbOe (OOIIeAOCTYIHBIC IMEePCOHATBHBIC
JIaHHBIC);

- €CJIU TIepCOHAJIbHBIE JIAHHBIC MOJIEKAT OMYOIMKOBAHHUIO WIIH 00s13aTEIbBHOMY PACKPBITHIO B
COOTBETCTBUH C (eiepabHBIM 3aKOHOM;

- B IPYTHUX CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

4.2.4. O6paboTKa MEPCOHAIBHBIX JAHHBIX KIUEHTOB, KOHTPATeHTOB U PAaOOTHUKOB B LIEJSIX
NPOABMKEHUS TOBAPOB, padOT U YCIYT OPTaHU3alMU Ha PhIHKE MOCPEACTBOM IMPSMBIX KOHTAaKTOB C
HNOTEHUUAIbHBIMU MOTPEOUTENSIMU C TIOMOIIBIO CPEICTB CBSI3U JOMYCKAETCsl TOJIBKO IMIPU HAIMYUU
IPEIBAPUTEIHLHOTO COTNIACHsl CYObEKTa MEPCOHANbHBIX TaHHBIX, O(POPMIIEHHOTO B MHCbMEHHOM
dopme. ITo TpeboBaHUIO CYOBEKTa MEPCOHATBHBIX JaHHBIX 00pa0OTKa €ro MepCOHATBHBIX JaHHBIX
B YKa3aHHBIX I[eJIAX MPEKpaIIaeTcs ¢ MOMEHTA MOJTy4YeHUs! COOTBETCTBYIONIETO TPeOOBAHMS.

4.2.5. O6paboTKa MEepPCOHATBHBIX JAHHBIX HE JIOJDKHA NMPUBOIUTH K AUCKPUMHUHALUU TPU
3aKJIIOYEHUU TPYAOBOTO JOrOBOpa, MEpeBoJax Ha JAPYrylo padoTy WIM MpH MpeKpalleHuu
TPYAOBBIX OTHOLIECHHUIA.

4.3. Tlony4yeHue nepcoHaNbHBIX JTaHHBIX.

4.3.1. Opranuzanmusi TpU OCYIIECTBICHHH CBOCH JIEATEIFHOCTH BIpaBe MOJIyYaThb
NEPCOHANIbHBIC JaHHbIE B TMOPSJKE, MPEAYCMOTPEHHOM 3aKOHOJATENbCTBOM U HACTOALIUM
[Tonoxxennem:

43.1.1. O0beM u coJepKaHUE I[IOJIy4aeMbIX CBEACHUN JIOJDKEH COOTBETCTBOBATh
Koncturynuu P® u genepanbHbIM 3aK0HAM.

4.3.1.2. IlepcoHanbHble [aHHBIE MOTYT OBITH MOJYYEHBI TOJBKO Yy CaMoOro cyObekTa
NEPCOHAJIbHBIX JaHHbIX.

4.3.1.3. Tlony4yuth mepcoHaIbHbIC JAHHBIC Y TPETHErO JHIA MOXHO TOJIBKO C MUCbMEHHOTO
cornacusi CyObeKTa, €CIi HEBO3MOXKHO IOJIyYUTh HH(GOPMAIMIO Yy HEr0 CamMoro B TOPSJIKE,
npeaycMoTpeHHoM I1. 4.3.2. Hacrosimero [lonoxenus.

4.3.1.4. He nomyckaercs NpUHATHE PELICHWH, 3aTparMBalollUX HHTEPEChl CyObeKTa, Ha
OCHOBE JIaHHBIX, MMOJYYEHHBIX HUCKIIIOUUTEIBHO B PE3yIbTaTe UX aBTOMATU3UPOBAHHON 0O0pabOTKU
WM 3JIEKTPOHHOIO MOJIYYEHUSI.

4.3.2. Jlnd NONy4eHus MEepPCOHAIBHBIX JAHHBIX OT TPETbUX JIUI] HEOOXOAMMO YBEIOMMTH
cyObeKTa B MMCbMEHHON (popMe O MOJIyYeHUHU CBEACHUN y TPEThEl CTOPOHBI, C YKa3aHHEM Lieeit
HOJYYEeHUsI U UX NPAaBOBBIX OCHOBAHMM, MPEAINOJAraeéMblX HCTOYHHMKAX M CHOCO0AX MOTy4eHUs
NEPCOHAJIbHBIX JIAaHHBIX, O XapaKTepe MOJUIeKalINX MMOJIYYeHHUIO CBEICHMM, O MpaBax CyObeKkTa U
NOCIIEACTBUAX OTKA3a J1aTh MUCbMEHHOE COIVIACHE HA TOJIYyYEHUE CBEICHUM.

4.3.3. TlonyueHure epcoHANbHBIX IAHHBIX PA0OTHUKOB.

4.3.3.1. Ilpu TpyAOyCTpOMCTBE B OpPraHM3ALMUI0 OT CYObEKTa MOTYT OBITh 3aTpeOOBaHBI
TOJIKO T€ JOKYMEHTBI U CBEJIEHUS, KOTOPBIE MIPEyCMOTPEHHbBIE 3aKOHOM M HEOOXOMMBI B CBSI3U C
BBITOJIHEHUEM PAOOTHI.



[Tpu 3aKknroueHnH TPYJOBOTO JOroBOpa CyOBEKT AOKEH MPEJOCTaBUTh: MACIOPT, TPYJOBYIO
KHU)KKY, CTPaxOBOE CBHJETENBCTBO 00S3aTEIBHOIO MEHCHUOHHOTO CTPAaXOBaHUs, JIOKYMEHTHI
BOMHCKOTO y4eTa (711 BOEHHOOOS3aHHBIX ).

Ecnu paGota TpeOyeT Hanu4us ONpeNe]IeHHOr0 YPOBHS U BHJAa 00pa3oBaHUs 00sS3aTeIbHBIM
ABIISIETCS TNPENOCTaBICHUE JOKyMeHTa 00 oOpa3oBanuu. Ilpum mocrymineHun Ha paboTy mepBble
TpyZOBasi KHWXKKAa M CTPaxoBO€ CBHJETEILCTBO O0S3aTEIBHOIO IEHCHOHHOIO CTPaxOBaHUs
oopMIIAIOTCS OpraHu3anuei.

[Tpu 3aKiIr0OYEeHUH TPYIOBOTO JIOTOBOpa (HhOpPMUPYETCs JTUYHOE AEN0 pabOTHHKA, B KOTOPOE
HOJIIMBAIOTCS KOIMM IPEIOCTABICHHBIX JOKYMEHTOB. B JIHMUHYI0 KapTOUKY BHOCATCSI CBEACHUS,
IpeIO0CTaBICHHBIE PAOOTHUKOM.

4.3.3.2. OOGpaboTka cBefeHU O pabOTHUKE (OEPEeMEHHOCTh, MHBAJIUAHOCTb, BPEMCHHAS
HEeTPYJ0CHOCOOHOCTh, O0y4YeHHE B YYEOHBIX 3aBEICHUSX HAYAJIbHOTO, CPEAHEr0 U BBICIIETO
npogecCHOHaIbHOr0 00pa30BaHus, WICHCTBA B MPO(QCOI03HON OpraHu3aluyu U Jp.) U WieHaX €ro
ceMbH (HaJMYMe HECOBEPIICHHOJETHUX NeTel, OOJNbHBIX YICHOB CEMbH, KOTOpPBIE HYXKIAIOTCS B
yXolle M JIp.) JOIMYCKAeTCsl HUCKIIOYMUTENbHO JUIsl MPEeNOCTaBICHUs PAOOTHUKY IPelOCTaBICHUS
rapaHTUid, KOMIICHCAIIMH M APYTruX JIBIOT, HPEIYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIBCTBOM,
KOJIJIEKTUBHBIM JIOTOBOPOM, COIJIALLIEHHUEM, JIOKAJbHBIM HOPMATUBHBIM aKTOM WJIH TPYJIOBBIM
JIOTOBOPOM.

ITpenycMOTpeHHBIE 3aKOHOJATEIBCTBOM FApaHTHUHM U KOMIIEHCAIIMU MPEJOCTaBIIAIOTCS OCHe
HOJYYEHHUs] OpraHu3alel COOTBETCTBYIONIEH HH(OPMAITHH.

4.3.3.3. Tlony4yeHne CBEACHUH O COCTOSSHMM 3J0POBBbs PaOOTHHKA JIOMYCKAETCsS TOJIBKO B
CBSI3W C OCYIIECTBJICHHEM PaOOTHUKOM €ro TPYAOBOH (PYHKUIMH W B LEJISAX 3AIIUTHI KU3HH U
3/10pOBbsl pA0OTHUKOB OpraHU3alys U NPEAOCTABICHHs rapaHTUH, KOMIIEHCAIUHA U IPYTUX JIBIOT,
IPEyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEILCTBOM, KOJUIEKTHBHBIM JOIOBOPOM, COIJIAIIEHUEM,
JIOKaJbHBIM HOPMATHUBHBIM aKTOM WJIM TPYAOBBIM JJOTOBOPOM, @ UMEHHO:

1) mpu TPOXOKICHUU OOS3aTENBHBIX TPEIBAPUTEIBHBIX, MEPUOJUUECKUX OUYEPEIHBIX U
BHEOYEPE/IHbIX MEAMLMHCKUX OCMOTPOB M INCHUXHATPUUYECKUX OCBUAETEIBCTBOBAHUN B CIydasX,
npeaycMoTpeHHbix cr. 69, 213 TpynoBoro koaexkca P® v MHBIMH HOPMATHUBHBIMU MPABOBBIMU
aKTaMH;

2) o mepuoiax BPEMEHHOW HETPYJ0CIIOCOOHOCTH paOOTHHKA,

3) 00 yXyAlLUEHUH COCTOSIHUS 3/J0POBbs, OJIYUSHUU TPABMbl, yBEUbs IIPU HECUACTHOM CIIydae
Ha MMPOU3BOJICTBE WU MPO(ecCHOHATEHOM 3a00JICBaHNN;

4) 00 yXyZIIIEHUH COCTOSIHMS 3]I0pOBbsi paOOTHHKA WJIM YJIEHOB €ro CeMbH, BJIEKYILEM 3a
co00il HEOOXOIMMOCTb IEpPEeBOJa, M3MEHEHUS pabdoyero BPEMEHM, IPEKPALEHUS TPYI0BOrO
JI0rOBOpA;

5) 06 uHBaNMMIHOCTH pabOTHUKA U (WJIN) YWIEHOB €T0 CEMbH;

6) 0 6epeMEHHOCTH KCHIIUHBI.

4.3.3.4. [lo nucbMEeHHOMY 3asIBJICHHIO paOOTHHKA HE IMO3[HEE TpeX pabouux JHEW co JHS
[OJJauy 3asiBJIICHUS] €My JOJKHBI ObITh IPEOCTABICHBl HAUIEkKAIUM 00pa3oM 3aBEpPEHHbIE KOIUU
JIOKYMEHTOB, CBS3aHHBIX Pa0OTOM.

4.3.3.5. IIpu BbLAaye 3apaOOTHON MiaThl PaOOTHUKY B Kacce OpraHU3allMM HE JIOIyCKaeTcs
O3HaKOMJICHHWE paboTHHKAa ¢ wWHGpOpMAIMed O pa3Mepe BBIUIAT, NPUYUTAIONIUXCS JIPYTUM
pabOTHHUKaM.

4.3.3.6. PaboTHUK CciayxObl 0€30MaCHOCTH M OXpaHbl, OCYILECTBISIOUIUI [€XKYpPCTBO Ha
CIly’)keOHOM BXOJIe BIIpaBe IPEJOCTaBUTh HOMEpa [JOMAIIHUX U MOOMJIBHBIX Tele(OHOB
pabOTHUKOB OpraHW3alMyd JUPEKTOPY, €ro 3aMECTUTENISIM M PYKOBOJHUTEISM CTPYKTYPHBIX
HOJpa3JeNieHuil B CllyyasiX aBapHM, KaracTpo(dbl, HECYACTHOIO Cilydas MU JPYIHX SKCTPEHHBIX
CUTYaIIHsX.

4.4. XpaHeHHE TNEPCOHAIBHBIX JAHHBIX OCYILECTBIIAETCS B TMOPSJKE, HCKIIOYAIOUIEM HX
yTpaTy WIH HEIPaBOMEPHOE HUCIIOJIb30BaHNUE.

4.4.1. Bce nepcoHasbHbIE JAaHHBIE XPAHATCS B HEJOCTYIHOM JJISi HEYNOJIHOMOYEHHBIX JIMIL
MecTe (B CIEIMAIBHBIX BBIICJICHHBIX UI XpPaHEHUS JOKYMEHTOB IOMEIICHHSAX, B ceiax wmmm
MHBIX 3aKPBIBAIOLINXCS HA 3aMOK IIKadax).
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4.4.2. B opranuzanuu 00€CIeUMBACTCS XpPaHCHHE MEPBUYHON YYETHOW JOKYMEHTAIMH IO
y4eTy TpyJa U €ro OIiaThl, JOKYMEHTOB IO y4YeTy HCIOJb30BaHUS pabouero BpEMEHH, a TaKKe
UHBIX JIOKYMEHTOB, COCTaBISIIOIIUX I[E€pPCOHAJbHbIE JaHHbIE pPaOOTHUKOB. JIOKYMEHTHI,
coJiepsKallye NepCcoHaIbHbIE JAHHBIE, IEPENAIOTCA B APXUB B CPOKH, IPETYCMOTPEHHBIE 3aKOHOM,
U B COOTBETCTBHH MPOLEAYPON, yCTAHOBICHHON HOPMATUBHBIMU aKTaMHU.

4.4.3. Ilpu nOCTIKEHUH 11eJiei 00pabOTKU NepCOHANbHbIE TaHHBIE MOUIeKAT YHUUTOKEHHIO,
3a UCKIIIOYEHUEM CIIEAYIOLUX CIy4Yaes:

- TepCOHAJIbHBIC IaHHBIC IOAJEKAT COXPAHEHHWI0O B CHIY TpeOOBaHWN HOPMATUBHBIX
IIPABOBBIX aKTOB;

- TpeTeHJeHT Ha paboTy >JKeJaeT ocTaBaTbCs B CIHCKE COUCKaTelied B TEYCHHUE
OTIpe/IeNICHHOTO COTJIAllleHneM Nepro/ia BpEMEHH.

4.44. Benenue M XpaHEHUE TPYAOBBIX KHIKEK B OpraHU3allid OCYILECTBISETCS B
cooTBeTcTBUM ¢ TpynoBeiM KojuekcoM P® u mnocrtanoBinenuwem I[lpaButensctBa Poccuiickoi
Oepnepanun ot 16.04.2003 No 225 "O TpyA0BBIX KHHXKKaX".

4.5. Wcnonp30BaHuE MEPCOHANBHBIX JaHHBIX — 3TO JIEHCTBUS, ONEpAlUU C MEPCOHATbHBIMU
JAHHBIMHU, COBEpIIaeMble B ILEISAX MPUHATUS PELUICHUA U COBEPUICHUS MHBIX JICUCTBUA,
MOPOKIAIOUINX IOPUANYECKUE TIOCIEACTBUS JUIsl UX CYObEKTa U MHBIX JIULL.

He nomyckaercs HCHONb30BaHME IEPCOHAIBHBIX JAHHBIX B LEIAX [PUUYMHEHUS
MaTepuaibHOrO yiiepda U MOPaJbHOTO Bpela UX CYOBEKTY, YUIEMIIEHUS €ro MmpaB U 3aKOHHBIX
UHTEPECOB.

4.6. Ilepenaua mepcoHaIbHBIX AHHBIX MOXET OCYLIECTBIATHCA KaK B OpraHH3alluH, TaK U
JPYTUM JIUIaM, B IOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM M HacTosuM [losioxxeHneM.

4.6.1. Ilpu mnepemaue MNEpPCOHATBHBIX JAHHBIX TPETHUM JIUI[AM OpraHU3alus JI0JDKHA
coOiroaaTh ciaenyroue TpedoBaHus:

4.6.1.1. IlepcoHanbHble MAaHHBIE TMPEAOCTABISIIOTCS TOJBKO C MHUCBMEHHOTO COTJIAcHs
CyObeKTa, B TOM YHCJIE€ B KOMMEPYECKHX IIEJISX, 32 MCKIIOUEHHEM CIy4aeB, IMPEIyCMOTPEHHBIX
3aKOHOAATEIBCTBOM U HacToAMM [lonoxxenuem;

4.6.1.2. TlonmyuyeHue TEPCOHATBHBIX JaHHBIX 0€3 MHUCBMEHHOTO corjlacus CyObeKTa
MEPCOHANIBHBIX JaHHBIX BO3MOXKHO B CIydasix, KOTJIa MPEAOCTaBICHHUE MEPCOHATbHBIX JIAHHBIX
HEOOXOJMMO B LIEJSX MPEAYIPERKACHUS YTPO3bl )KU3HU U 3J0OPOBBIO (B YACTHOCTH, IPU HECUACTHOM
Clly4ae Ha MPOU3BOJCTBE) U B MHBIX CIy4asiX, yCTAHOBJICHHBIX (e/iepaibHbIMU 3aKOHAMH,

4.6.1.3. IlpenynpexaeHue JHI, TMOJYYMBIIUX JOCTYN K TIE€PCOHATBHBIM JIaHHBIM O
BO3MOXXHOCTH HUCIIOJIb30BAHUSI CBEJICHUH TOJIBKO B OMPEICIICHHBIX OpraHU3aueil emnsx;

4.6.1.4. CobmoieHue pexxuma KOHQUIEHINATbHOCTH MOIy4YaTeNsIMU EPCOHANIbHBIX JaHHbIX.

4.6.2. B opraHuzanuyd TepCOHANbHBIE JAaHHBIE MOTYT OBITh MPEAOCTaBICHBI TOJBKO
CHEIMAJIbHO YIOJIHOMOYEHHBIM JIMI[AM B COOTBETCTBUU C IEPEYHEM, YTBEPKACHHBIM B IOPSJIKE,
onpezaeneHHOM I1. 3.6.2. Hacrosiero [lonoxeHus u TOIbKO B TOM 00beMe, KOTOPBIH HEOOXOAUM UM
JUTSI BBITIOJTHEHUS] KOHKPETHBIX ()YHKITUH.

4.6.3. IlpenocraBieHue MEPCOHATBHBIX TaHHBIX PAOOTHHUKOB 4J€HAM BBIOOPHOTO OpraHa
NEePBUYHON TPO(PCOIO3HON OpraHW3alMy  OCYIIECTBIISIIOTCS B TOPSAKE H B CIydYasXx,
IIPEyCMOTPEHHBIX TpyaoBbIM KoiekcoM P®, B 4acTHOCTH IIPU MPEKPALLEHUH TPYIOBOrO JOrOBOpa
¢ pabOTHUKAMH, SIBIISIIONTUMUCS WICHAMHU TPO(ECCHOHATBFHOTO COI03a B COOTBETCTBHH €O CT. 373,
374, 376 Tpynosoro konekca PO.

B uHBIX cioyyasx nepcoHajbHbIE JaHHbIE paOOTHMKA, BKIKOYash HHPOpPMAIUIO O 3apabOTHOMN
1aTe, IPeAOCTABIAIOTCS TOJBKO C €r0 MUCbMEHHOIO coryiachs, 0(hOpMIISIEMOr0 B COOTBETCTBUH C
. 4.2.2. Hactosuero [lonoxenus.

4.6.4. be3 nucbMEHHOTO corjacus pabOTHUKA €ro MEPCOHAIbHbBIE JAHHbIE MTPEIOCTABISIOTC:

- B [lencuonnsiii poua Poccuiickoit denepanuu;

- B @onp conmansHoro crpaxosanus Poccuiickoit denepanuu;

- B BOGHHBIE KOMHUCCApUaTHI;

- B IpyT'¥i€ OpraHbl U YUPEKIACHUS B CIydasx, IPELyCMOTPEHHbBIX 3aKOHOAATEIBLCTBOM.

O0beM U cojepx aHUe NEPCOHAIBHBIX JIAaHHBIX, MPEJOCTABISEMbIX YKa3aHHBIM OpraHam Hu
YUPEXKJIEHUAM, OCYILECTBIISETCS B YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM MOPSIIIKE.

4.7. ABTOMaTu3MpoBaHHas 00pabOTKa MEPCOHANBHBIX JaHHBIX B OPraHU3alINH.
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4.7.1. Tlpm aBTOMAaTH3MPOBAHHOW OOpPaOOTKE NEPCOHANBHBIX JaHHBIX HE JOIYCKaeTCS
NPUHSATHE pEIIeHHs,, OCHOBAHHOTO HCKJIIOUMTENIbHO Ha aBTOMATHU3UPOBAHHON 00paboTke, eciu
TaKOE€ pEIICHHE MOKET NMPUBECTU K OINpPEAETICHHBIM IPABOBBIM TMOCIEICTBUSAM, a TaKXKE HHBIM
00pa3oM 3aTparuBaeT MpaBa U 3aKOHHbIE HHTEPECHl UX CYObEKTa.

4.7.2. llpunatue pemeHusl UCKIIOYNTEIHFHO Ha OCHOBAaHUU aBTOMATH3UPOBAHHON 00pabOTKH
NEPCOHANBHBIX JAHHBIX JIOMYCKAeTCs TOJBKO NpPU HATUYMU COTJlacus B MUCBMEHHOW (opme
cyOBbeKTa MepCOHAIbHBIX MAaHHBIX WM B CIIy4asX, MPEAYCMOTPEHHBIX (erepallbHbIMU 3aKOHAMU,
YCTAQHABJIMBAIOUIMMH TAKXXE MEphl 1O OOECIEYeHUI0 COOIOACHUS MPaB M 3aKOHHBIX MHTEPECOB
CcyObeKTa MepCOHATBHBIX JIaHHBIX.

4.7.3. CyObeKT NnepcOHaIbHBIX JaHHBIX MOXET 3asBUTh BO3PAKEHUE IMPOTUB INPUHATHS
pelIeHrs WCKIIOYUTENIbHO Ha OCHOBAHWM aBTOMATH3UPOBAHHOM 0OpabOTKH €ro MepcoHaIbHBIX
nanHplX. OpraHu3anusi B T€YEHHE cCeMU pabouyux JHeW 00s3aH paccMOTPETh IMPEICTaBICHHOE
BO3paKeHUE U COOOUIUTH CYOBEKTY O pe3yJbTaTaX €ro pacCMOTPEHUSI.

4.8. HeaBTOMaTH3MpOBaHHAs 00pabOTKA MEPCOHAIBHBIX TaHHBIX B OPraHU3aIIH.

4.8.1. Ilpu oOCyIIECTBICHUU HEABTOMATH3UPOBAHHOW OOpPabOTKH NEPCOHAIBHBIE JTaHHBIC
JIOJDKHBI  (PUKCHPOBATHCS HA OTICIBHBIX MaTepHANbHBIX HOCUTENSX. PasznuuHble KaTteropuu
NEPCOHANIBHBIX JAHHBIX TaK)Ke (UKCUPYIOTCS Ha PA3IMYHBIX MAaTEPUAIbHBIX HOCUTEISX.

4.8.2. JInua, ocylecTBIISIIOIINE HEABTOMAaTU3UPOBAHHYI0 00paOb0TKY EPCOHAIBHBIX JIaHHBIX,
JOJDKHBI ~ OBITH ~ TPEIBAPUTEIBLHO  yBEAOMJIEHBI 00 OCOOCHHOCTSX Takol  oOpabOTKH.
OTBETCTBEHHOCTh 32  CBOEBPEMEHHOE  YBEJAOMJIEHME  BO3Jaraercsi Ha  pYKOBOAMUTENEH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOAPA3ICICHUN.

4.8.3. B opranuzanuu HEaBTOMAaTH3UpOBaHHas 00pabOTKa OCYIIECTBISIETCS MpPU
UCIIOJIb30BaHUHU, YTOYHEHHH (OOHOBIIGHWH, W3MEHEHHMH), PACHPOCTPAHEHUU IEPCOHATIBHBIX
JAHHBIX, COJCPXKAIIUXCA B JIMYHOH KapTOYKe, TPYAOBOM KHW)KKE M JAPYTrUX JOKYMEHTaxX H
MaTepUaIbHBIX HOCUTEIISX.

4.8.4. Tlponyck Ha TEPPUTOPHUIO OPTaHM3AIMU OCYIIECTBIACTCS IOCPEACTBOM BHECEHUS
3anucei 0 cyObeKTe B XKypHaI OCEHICHHIA.

4.8.4.1. KOHTpOJIb U yUeT MOCEIICHUI OCYIIECTBISIETCS B CICAYIOIINX IIEIISIX:

- obecrieyeHre 0€30MaCHOCTU PaOOTHUKOB U UMYIIIECTBA OPTaHU3AIINN;

- IPECEUEHUS COBEPLICHUSI IPAaBOHAPYILICHUM;

- KOHTPOJIb CBOEBPEMEHHOM SIBKH U yX0Ja ¢ paboThl paOOTHUKAMH OpraHU3aIUH.

4.8.4.2. JlocTymn K )KypHay y4eTa MoJIy4aloT PyKOBOJIUTEIb OPTaHU3AIMHU, €T0 3aMECTUTENb,
PYKOBOAMTENU CTPYKTYPHBIX MOJApA3JEeICHUN, a Takke paOOTHUKH CIY:KObl 0€30MacHOCTH H
OXpaHbl OpraHU3alHUH.

OTBETCTBEHHBIMU 32 BEJIEHHE M XpaHEHHE JKypHaja SBISIOTCS pPAOOTHHUKH CIY>KOBI
0€30MMacCHOCTH U OXPaHbl OPraHU3ALNH.

4.8.4.3. B xxypHan ydera MOCEIIEHUI BHOCATCS CIENYIOLINE CBEICHHUS:

- ¢amwus, uUMS, OTYECTBO CyOBeKTa (TOCETHTENs), MPOXOAAININX Ha TEPPUTOPHUIO
OpraHH3alliy, TACIOPTHBIC JAHHBIE;

- LIeJIb, BPEMS M JIaTa MOCEIICHUS, BPEMsI BBIXO/Ia C TEPPUTOPUH;

- JOJDKHOCTHOE JINIO, K KOTOPOMY TPUIIEN TOCETUTENb;

- IUTsl paOOTHUKOB OpTaHU3allMH YKa3bIBAETCS JICHh M BPEMS BXOJa Ha TEPPUTOPHIO U BBIXOJA
C TEPPUTOPUU OpPTaHU3ALUH.

®ukcanus nHGOPMAITUH B KypHAJIE OCYIIECTBISIETCS I€KYPHBIM PAOOTHUKOM OT PYKH.

4.8.4.4. llpomyck Ha TEpPPUTOPUIO OpPraHM3ALUU OCYLIECTBISETCA IO IPOIYCKAM.
[Tocerutensm BBIAAIOTCS BPEMEHHBIE MPOITyCKa, CPOKOM JCHCTBUS OIHH JCHb.

4.8.4.5. 3anomHEeHHbIE XypHaJbl MOCELUICHUH XpaHATCS B OpraHU3alMd B TE€YEHHE OJIHOTO
rojJia co JAHs UX 3aM0JIHEHUSI.

4.8.4.6. KomupoBanue HHpOpMALUHU, COJAEpKaIlEHCs B JKypHaje ydera IOCELICHUH, He
JIOTyCKAeTCsl, 3a WCKIIOYEHUEM TIOATBEPXKICHHsT (akTa HApyMIeHUs IUCHHUIUIMHBI Tpynaa
KOHKPETHBIM paOOTHUKOM.

S. ITPABA U OBA3AHHOCTH
B OBJIACTHU 3AIIUTHI U OBPABOTKU IIEPCOHAJIBHBIX TAHHBIX

12



5.1. CyOBeKT nepcoHaqbHBIX JaHHBIX UMEET MPaBO:

5.1.1. Ha monnayto nHGOpMAIHIO O CBOUX NMEPCOHATBHBIX JAHHBIX U UX 00paboTKe;

5.1.2. Ha noctyn k cBOMM NEepCOHAIbHBIM JIAHHBIM;

5.1.3. Ha npenocraBieHue CBEACHUNA O HAJIMYHMHM MEPCOHAIBHBIX JTAHHBIX B OpPraHU3alld B
JOCTYITHOH /17151 cyOBbekTa popme;

5.1.4. Ha nonydenune uHbOpMaIMK, Kacarmieicss oOpabOTKH €ro mepcoHaIbHBIX JaHHBIX, B
TOM YHUCJIE COAEPKALIEH:

- moATBepxkAeHue (hakTa 00pabOTKU MEPCOHAIBHBIX JaHHBIX ONEPATOPOM;

- IPaBOBBIE OCHOBAHMUS U 111 00pabOTKH MEPCOHATBHBIX JaHHBIX;

- LIeJIM U [IPUMEHSIEMbIE OTIepaTOpPOM CIOCOObI 00padOTKHU MEePCOHABHBIX JAHHBIX;

- HAMMEHOBAaHWE W MECTO HAXOXKJCHHs OIleparopa, CBEIEHHUS O JMIax (3a HMCKIIOYCHHUEM
pabOTHUKOB OIepaTropa), KOTOpble UMEIOT JOCTYN K MEPCOHAIbHBIM JaHHBIM HIIM KOTOPBHIM MOTYT
OBITH PACKPBITHI TIEPCOHAIBHBIC JAHHBIE HA OCHOBAHUH JOrOBOpA C ONEPAaTOPOM WIJIM HA OCHOBAHUHU
benepanbHOro 3aKOHa;

- oOpabarbIBaeMble MEPCOHAIBHBIC JaHHbBIC, OTHOCAIIMECS K COOTBETCTBYIOIIEMY CYOBEKTY
NEPCOHAIBHBIX JaHHBIX, UCTOYHUK UX IOJYUYECHHUS, €CIIM WHOU MOPSIOK MNPEICTABICHUS TaKUX
JTAHHBIX HE MPEYyCMOTPEH (eaepaibHbIM 3aKOHOM;

- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

- TIOPS/IOK OCYIIECTBJICHHSI CYOBEKTOM IEPCOHATBHBIX ITAHHBIX TIPaB, MPETYCMOTPEHHBIX
3aKOHO/ATEIbCTBOM;

- uHpopManrio 00 OCYIIECTBICHHOW WJIM O TPEAINOJIaraéMoi TpaHCTPAHWYHOHN mepenayde
JTAaHHBIX;

- HAUMEHOBaHME WX (HaMUIINIO, UM, OTYECTBO M AJIPEC JIUIIA, OCYIIECTBISIONIET0 00paboTKy
NEPCOHANIBHBIX JaHHBIX [0 TMOPYYEHHUIO oOlepaTtopa, eciau 00paboTka MopydeHa wWid Oyner
NOpYYEHa TAKOMY JIHILY;

- UHBIE CBEJICHUS, IPEYCMOTPEHHBIE HACTOSIIUM (eepaTbHbIMU 3aKOHAMU

5.1.2. PaGoTHUKM UMEIOT IIPABO:

5.1.2.1. Ha goctyn K CBOMM NEPCOHAIBHBIM JAaHHBIM, B TOM 4YHCII€ Ha JOCTYN K CBOUM
MEAWIIMHCKUM JaHHBIM, IMCIOIIMMCS B OPTaHHU3AIMH C YIACTHEM MEIMIIMHCKOTO CIEIHAIMCTA 110
BbIOOPY paOOTHUKA,

5.1.2.2. Ha noy4enue uHpOpMaIin:

- 0 CBOUX MEPCOHATBHBIX JAHHBIX U cIoco0e ux 00paboTKu;

- 00 aBTOMATHU3WPOBAaHHOW OOPaOOTKE TMEPCOHATBHBIX JaHHBIX (O CYIIECTBOBAaHUH
ABTOMAaTU3MPOBAHHOTO (paiiyia JaHHBIX, IEIAX TAKOW 00pabOTKH);

5.1.2.3. Ha nonyyeHue Komuil JOKYMEHTOB B COOTBETCTBMM C HoJANyHKTOM 4 1. 4.3.3.
HacTtosuero [lonoxenus;

5.1.2.4. Ha omnpeneneHue CcBOEro TMPEACTABUTENS JUIsl OKa3aHUs COJICUCTBUS B
OCYIIIECTBIICHUH MPaB CyObEKTa NEPCOHAIBHBIX JaHHbIX;

5.1.2.5. TpeGoBaTh yTOYHEHHs] €ro MEPCOHAIBHBIX IAHHBIX, HMX OJOKHPOBAHUS WU
YHUUTOXKEHHUSI B Cllyyae, €CIU IEpPCOHANIbHbIC IaHHBIC SBISIFOTCS HETMOJHBIMH, YCTApEBIINMH,
HETOYHBIMHU, HE3aKOHHO IOJIYYCHHBIMH WJIH HE SBISIOTCS HEOOXOJUMBIMH JUIS 3asSBICHHOW TN
00paboTKH, B TOM YHCTIE TyTEM:

- BHECCHUSI U3MEHEHUM, YTOUHEHUH U JOTIOJIHEHUM CBEJACHUM;

- ycTpaHeHus U (W) MpeKpaiieHus o0paboTKU yCTapeBIINX, HETOCTOBEPHBIX U HE3aKOHHO
MOJTYYEHHBIX CBEJICHUM;

- U3BEIIEHUS OpraHu3alueil BcexX JHI, KOTOPHIM ObLTHA COOOIIEHBI HEBEPHBIE, HETIONMHbBIE WITH
yCTapeBIINe JaHHBIE, a TaKkKe COOOIIeHHS 000 BCEX BHECEHHBIX H3MEHEHUSX, JOTIOJHEHHSX WU
YTOYHEHHUSIX;

- BHECCHUS U3MCHEHUH U JIOTIOJTHEHHUH B TPYJOBYIO KHIIKKY:;

- IPEIOCTABJICHUS CBEJICHUH B IOCTYITHOM Ui paboTHHKA opMme;

- JIOTIOJTHEHHSI CBEIICHHWI OIICHOYHOTO XapaKTepa 3asiBICHUEM, BBIPAKAIOIIUM CBOIO TOUKY
3pEHMUS.
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5.1.2.6. Ha 3ammty OT HempaBOMEpHBIX AcHCTBUI (Oe3ACHCTBUII) B OTHOIICHWUU CBOMX
MEPCOHABHBIX JAHHBIX MTOCPEICTBOM:

- ONpEEeNICHUS MTPEICTAaBUTEISI ISl UX 3ALUTHI,

- oOpaIieHus B Cy/i;

5.1.2.7. Ha o3HakomJieHUE IO/ POCIHCH C HACTOSAIUM [lojI0KEHNEM M MHBIMU JIOKaJIbHBIMHU
HOPMATHUBHBIMH aKTaMU, UMEIOIIIMH OTHOIIIEHHUE K €T0 TPYI0BOM (DYHKITUH.

PaGoTHUKY HEe MOTYT OBITH MPEOCTABICHBI CBE/ICHNUS, KOTOPbIE MOTYT HAPYIIUTh HAPYLIAIOT
KOHCTHTYIIMOHHBIC TIpaBa M CBOOOJBI JIPYTHX JIUI], a TAKKE B MHBIX CIy4asX, MPETyCMOTPEHHBIX
3aKOHOAATEIbCTBOM.

5.2. PaboTHuK 00s13aH:

- CBOEBPEMEHHO COOOIIaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOAMTENIO, PYKOBOJUTEIIO
CTPYKTYpHOTO TIOJpa3felieHuss W (WId) B OTHASN KaapoB HHPOPMAIMIO O HEBO3MOXXHOCTH
CBOEBPEMEHHO U HCIOJIHHUTH CBOM TPYIOBbIE 00S3aHHOCTHU, HEBO3MOXKHOCTU BBIMTH Ha paboTy B
CBS3M C BPEMECHHOW HETPYIOCIOCOOHOCTBIO, ¢ OOy4YeHHEeM B 00pa3oBaTEbHOM YYPEKICHUH,
UCIIOJTHEHHEM IOCYJapCTBEHHBIX U (M) OOLIECTBEHHBIX 00S3aHHOCTEH, C TOHOPCTBOM KPOBH U €€
KOMIIOHCHTOB M JPYTUMHU OOCTOSTEIHCTBAMH, WPEMATCTBYIONIMMH HWCIOJHEHUIO TPYIOBBIX
0053aHHOCTEH;

- cOO0IIaTh B OT/EN KAaJIPOB O MPOMCIISAIINX U3MCHCHHUSIX B QHKETHBIX JIAHHBIX HE MO3HEE
JIBYX HE/eNb C MOMEHTA UX U3MEHEHUS;

- HE3aMEJIUTENbHO COOOIINTh HETMOCPEICTBEHHOMY PYKOBOJIUTEII0 O BO3HUKHOBECHUU
CUTYallUH, PEACTABISAIONICH YIPO3y KU3HH U 3J0POBBIO JIOCH, COXPAaHHOCTH UMYIIIECTBA;

- MPOXOJIUTH OOyUYEHHUE U MPOBEPKY 3HAHUH B 00JIACTH 3alTUTHI IEPCOHAIBHBIX JaHHBIX;

- cobmonaTh Hacrosiee [lonoxenue;

- COXPaHATh KOH(MUIECHITNAILHOCTD TIOJTYYSHHBIX TIEPCOHABHBIX JTAHHBIX, B TOM YHCJIE TIOCIE
MpeKpalieHus TPYI0BbIX OTHOILIEHUH C OpraHu3aluei;

- [pW TPEKpalleHUH TPYIOBOTO JOTOBOpa IEpeiaTh YIIOJIHOMOYECHHOMY JIMIY BCE
MaTepuaibHble HOCUTEIH MIEPCOHATBHBIX TAHHBIX.

5.3. [IpaBa u 0053aHHOCTH OpPTAaHU3AIMH B 00JIACTHU 3AIIUTHI IIEPCOHATLHBIX JIAHHBIX.

5.3.1. Opranu3zauus UMeeT MpaBo:

- Ha MOJIYYCHHE JIOCTOBEPHBIX NIEPCOHAIBHBIX JAaHHBIX OT CYyOBEKTa MePCOHATBHBIX JIAHHBIX B
CIIy4asiX ¥ MOPS/IKE, YCTAHOBJICHHBIX 3aKOHOATENILCTBOM U HacTosuM [lonosxkenuem;

- Ha TPHUBJICYCHUE K JWCIUILIIMHAPHOW W MATEPUAILHONM W WHON OTBETCTBEHHOCTH JIWII,
HApYIIMBIIUX TpaBHia 0OpaOOTKM M TONy4YeHUS MEPCOHATbHBIX JAHHBIX B COOTBETCTBUHM C
3aKOHOAATEIBLCTBOM M HACTOSIUM [lonoxeHuem.

5.3.2. Opranusanus o0s13aHa:

- TPUHUMATH MEpbl 1O 3alliTe TNEPCOHAIBHBIX JAHHBIX B O00BEME W TIOPSIKE,
PeTyCMOTPEHHBIX 3aKOHOAATEILCTBOM U HacTosAuM [lonoxeHuem;

- [oJy4atb W 00pabaThiBaTh IEPCOHAIBHBIC JIAHHBIC B YCTAHOBICHHOM 33aKOHOM H
HacTosuwmM [lojoxxeHun nopsiake;

- HE 3ampamuBaTth WHPOPMAIMIO O COCTOSHHUU 3J0POBBS PAOOTHHKA, 33 HCKIIOUYCHUEM
CBEJICHUH, yKa3aHHbIX B noar. 3 n. 4.3.3. Hacrosuero [lonoxenus;

- obecnieynTh OOyYE€HHE M MPOBEPKY 3HAHMM PAOOTHUKOM HOPM W TpeOOoBaHMII B 00iacTH
3aIUThI IEPCOHANBHBIX JaHHBIX;

- 03HAKOMHUTH BCEX pPAOOTHHUKOB TOJI POCHHUCH ¢ HacTosmuM [lonoxeHWeM u JTFOOBIMU
BHOCHMBIMHU B HETO H3MEHEHUSIMH.

5.3.3. Opranuzanus He BIpPaBe PACIPOCTPAHATH CBEICHUS O HAJIOKEHUU TUCHUTTMHAPHOTO
B3bICKaHUs 0€3 MUCHbMEHHOTrOo corjacusi paboTHuka. JlaHHBIE CBEIEHUS MOTYT OBITh TMpEIaHbI
orimacke 0e3 MHUCHhMEHHOTO COTJIACUS TOJBKO IMPU OOC3TMUYMBAHUU CYOBEKTa IEPCOHATBHBIX
JTAHHBIX.

5.4. [IpeumymiecTBa u JIbTOTHI JIMIIAM, UMEIONTUM JIOCTYI K TIEPCOHAIBHBIM JIAHHBIM.

5.4.1. Jluma, uMeromme OOCTYN K TEPCOHAIBHBIM JAHHBIM W OCYIIECTBISIONINE HUX
00paboTKy, UMEIOT MPABO:

- Ha MIPEUMYIIECTBEHHOE OCTaBJIeHHE Ha paboTe MPU COKPAIICHUHM YUCICHHOCTH WUJIM IITaTa
PabOTHUKOB OpPTraHU3AlNY;
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- Ha BBIIUIATY MM HaAOaBKM K 3apa0OTHOM Miarte 3a paboTy ¢ KOH(PUACHIMATbHBIMH
CBEJICHHSIMH.

5.4.2. 3a paboty ¢ KOHGUIACHIHUATHLHBIMH TEPCOHAIBHBIMA JaHHBIMH YCTaHABIWBACTCS
eXxeMecsuHas HaJi0aBKa K OKJIaay B CJICIYIOIIEM pa3Mmepe:

- 3a paboTy co cBeaeHusMu ¢ rpudom "Ocobo korpuaeHmuanpHo" — 30 %.

- 32 paboty co cBenenusMu ¢ rpudom "Ocobo koHpuneHmansHo" — 30 %.

5.5. TlpaBa u 00s3aHHOCTH NPEACTABUTEIHLHOTO OpraHa pabOTHHUKOB B OOJIACTH 3aIIUTHI U
00pabOTKH EPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.5.1. IlpenacraBuTeapbHBIN OpraH PaOOTHUKOB MMEET MPABO HA MOJyYeHHE HWH(POPMAIMHU H
y4acTHe B KOHCYJIbTAIMAX 110 BOIIPOCAM:

1) BHeApeHUS WM H3MEHEHHsS CHUCTEM aBTOMATHU3UPOBAHHON 0OOpabOTKH MEPCOHAIbHBIX
JTAaHHBIX;

2) BHEPEHUS CUCTEM BHUI€OHAOIIOICHHS Ha pabouHX MECTax;

3) oOydeHHss ¥ TIPOBEPKU 3HAHWK paOOTHUKAMH HOPM W TpeOOBaHUU B OOJACTH 3aIUTHI
NEPCOHANIbHBIX JaHHbIX.

5.5.2. TlpencraBUTenbHBI OpraH pPaOOTHHUKOB 00si3aH COONIOAATh KOH(DHUIECHIMAILHOCTD
MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, OYUYEHHBIX MPU OCYIIECTBICHUU CBOUX MOTHOMOYHA.

5.5.3. IlpexacraBUTenbHBI oOpraHn paOOTHUKOB HE BIPAaBE OCYIIECTBISATH Iepenady
NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB TPETHUM JIMLIAM 0€3 MpeBapUTEIHLHOrO coriacus paboOTHUKA.

6. OTBETCTBEHHOCTbD

6.1. Hapymenne nacrosimero IlomoskeHusi BiedeT 3a cOOOM NPUMEHEHHUE HOPHIMYECKON
OTBETCTBEHHOCTH B COOTBETCTBHH C (e/IepaTbHBIMHU 3aKOHAMH.

6.2. PabGoTtHuk, HapymuBIIMH Hactosuee IlomokeHue, MoxeT ObITh MPHUBICYEH K
MaTepuaibHOM W JUCUMIUIMHAPDHOW  OTBETCTBEHHOCTH,  BKJIIOYas  yBOJbHEHHE IO
COOTBETCTBYIOLIEMY OCHOBAHHIO.

6.3. Hapymenne mnopsnka cOopa, XpaHEHUS, WCIOJb30BAHMS U  PaACIPOCTPAHCHUS
IEPCOHANBHBIX JaHHBIX MOXET IOBJI€Yb NPUMEHEHHE AMHHUCTPATUBHOH OTBETCTBEHHOCTH K
Uiy, coBepimBiiemMy nanHoe Hapymenue (ct. 13.11, 13.14 Kogekca Poccuiickoit @enepanun 06
a/IMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX).

6.4. Jluna, HapyMBIIME HETPUKOCHOBEHHOCTh YAaCTHOM KU3HU, JIMYHYIO U CEMEIHYI0, TallHy
YCBHIHOBJIGHUST MOTYT OBITh MpPHUBJICYEHBI K YroJlOBHOW oTBeTrcTBeHHOCTH (cT. 137, 155, 183
VYronosHoro koaekca Poccuiickoit denepauun).

6.5. MopanbHblil Bpell, NPUYMHEHHBIH CYOBEKTYy IEpCOHAIbHBIX JIAHHBIX BCIIEJCTBUE
HapyIICHUs €ro IMpaB, HAPYIICHUS NPaBUI OOpaOOTKM NMEPCOHATIBHBIX JTAHHBIX, YCTAaHOBJICHHBIX
3aKOHOJATEIbCTBOM U HacTosmuM [losnokenueM, a Takke TpeOOBaHUH K 3alUTE NEPCOHAIbHBIX
JTAaHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBUM C 3aKOHOJATEIICTBOM M HacTtodwmuM [lonoxenuem,
IOJUIEKHUT BO3MEIIEHUI0 B COOTBETCTBUM C 3akoHojarenabcTBOM Poccuiickoit deneparuu.
Bo3menienue MopalibHOTO BpeZia OCYIIECTBIISIETCS HE3aBUCUMO OT BO3MEIICHUSI UMYIIECTBEHHOTO
BpeJla U TOHECEHHBIX CYObEKTOM MEePCOHAIBHBIX JAHHBIX YOBITKOB.

15



x\w\ndv

HOLOMI 7/ 019.1ehol
onarnadio u oregodowAnodn ‘onedodAumody |



